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PROPERTY KHCORDS ™ -

1. Accoumtability and Responeibility for Non-Expendable Property

pefinition of Accountable officer
Definition of Responsible Officer
Definition of non-expendable proporty

2, Esteblishing Stoek Record accounts for Washinglon area

Establishing accounts and ascount numbsers
Inventory procedure '
Consolidation of inventories
Forms to be used and records maintained
25X Postings to stock record accounts
Records maintained by| _

l %, Esteblishing Stock Record Accounte at Field Imstallations

Inventories

Forms used and records maintained
¥emorandum receipt issue

Property soquisitions and dispositions

4, Auﬂts
Pericdie audits by P & A Representative
Aocountable officers mey be held pecuniarily lieble
Report of sudits

5. Property Clearance for Individuals

Return of property prior %o geparation

i Seouring proporty olearance from various offices
For Washington Area
For Field Installations

6. Lost, Damaged, or Stolen Property - Surveys

Preperation and Distribution of ngurvey Reports" Wash., Field.
Functions snd Responsibilities ol Property Survey Board

7. Property ¥orn Qut Thurough Fair Wear and Tear

For Washington Area
For Field Imstallatlions

8. Reports of Inventory Adjustments

Yor Washington Area
For Field Installetions
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Accountability and Responsibility for Non-Expendable Property

pefinition of Accountable officer
Definition of Responaible officer
Definition of non-expendable propurty

Establishing Htoek Record iccoumts for Washington area

Establishing accounts and ascount numbers
Inventory procedure

Consolidation of imventories

Forms to be used and records maintained
Postings tu stoek record accounts
Kegords maintained by

Eat&bliah@gg_stoek Record Accounts ab ¥ield Installations

Inventories

Forms used and rocords maintained
Hemorandum receipt issue

Property acquisitions and disp sitions

Audits

Periodie audits by P & A Representative
Aecountable of ficers may be held pecuniarily liable
Report of audits

Property Clearsace for Individunls

Return of property prior to separation

Securing property clearanse from various offices
For Washinghbon Area

For Field Installations

Lost, Damaged, or Stolen Property - Surveys

Preparation and Distribution of “Survay'aaports“‘—*

Funetions end Responsibilities o Property Survey Board

Property dWorn Qut Through Fair Wear and Tear

For Washington Area
For Field Installations

Reports of Inveatory Adgustmsnts

For Washington Arese
For Fleld Instasllations
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